
1. Go	
  to	
  PeopleSoft	
  login	
  page:	
  https://ps.portal.cbe.ab.ca/	
  

	
  
2. Log	
  in	
  with	
  CBE	
  username	
  &	
  password	
  
3. From	
  main	
  screen,	
  go	
  to	
  MAIN	
  MENU	
  >	
  Self	
  Service	
  >	
  Learning	
  &	
  

Development	
  >	
  My	
  Current	
  Profile	
  
	
  

	
  
4. Click	
  the	
  Licenses-­‐Certifications	
  tab	
  

	
  

	
  
	
  

5. Your	
  TQS	
  and	
  Teaching	
  Certificate	
  number	
  will	
  be	
  displayed	
  

	
  


